APPLICATION FOR RECORDS RETENTION SCHEDULE Do OF THE s TaRY of f:{g;g,,y

RECORDS MANAG EMENT DIVISION

i INSTRUCTIONS: See Publnoatu‘n No. 76—AM-~1 for instructions on completing this form. Forward sagned ongmai to
| Cepartment of Archives and Hastorv, Records Management Division, 330 Capitol Avenue, Attanta, Georgna 30334,

tl

Attention: Scheduling Section. - | ’ f
{ 5on AGENCY USE 1. Agency Address’ ) oo ~ FOR RECORDS MANAGEMENT USE
" Application Date Georgia Ports Authority . ' Application Number
1-05-79 : .Operations Division, Container Cen+ral
[-m“wion o Post Offlce Box 2406 — ?q -15
. 57 Savannah, Georgia 31402 ote Recelved ?m Completed
| \ JAN 191979 |FEB 16 1979
. 2. Parson to Contact ~ Working Title - “Telephone Number
! E. Pat Ward I . Container Central Manager 964-1721, # 343
t 3. Action Requested ' -
| 3. 3 Estaousn Retention Schedule; :{bcord will continue to accumulate.
i b. Cl Dispose of present accumulation; no further accumulation anticipated.
1_.¢& = Amend Appiication No, _ Check One: O] Change; [] Supercede; O Void
P8, Dates of Series 5. Records Serias Title (followed by title used in office; if different)
_; E riiest Latest . ,
. 1974 | To Date Inferchange File
f' . Diyssion and Cifice Function What is the function of the Civisiop and the G n wh !
! h th 7
. The Director of Operations assists the Executi ve lD"i"reC‘I'or {fr:cefhe m'gnag'csetialcgfd %e”esﬁ%rﬁaste%f the

Georgla Ports Authority and is responsible for the operations of the Savannah State Docks &
Warehouses - Garden City Terminal and Ocean Terminal, Savannah State Docks & Railroad Company,
Augusta State Docks - Barge Terminal, Bainbridge Sfafe Docks - Barge Terminal & Brunswick
State Docks & Warehouses. He also handles the function of leases, Including negotiating
leases for all division of the Porf Authority, and with commercial and industrial concerns

for use of space provided by the Georgia Ports Authority. '

"
i

]

The Container Central Manager is responsible for the overall operation of the Container
Central Complex and Field Division. Engages in a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
j procedures, maintains liaison with all segments of shipping industry.

container was removed.

Truck line transporting containers, what chassis came in with contalner,

7. Recoed Series Description This file contains the foltowmg documents (mclude form numbers and titles, if any}: o
Attach samples of the file. :
Documents relating to: History of when a contalner was recéived on GPA p roperty or when +he .

included are: - - : - ) . -
or if the container was received without chassis, driver's name and
damage noted onh elther container or chassis when interchanged.
File is arranged: Chronologically
8. Monthiy Reference Rate How often are records referred to which are:

One to six months old 12 ; Seven to twelve months old ____8_.__._; Thirteen to twenty-four months oid _......_i_._.._:

twenty-five monthsandolder____ < |7

9. Annual Rate of Accumulation of Rerords

r Letter-size drawers ; Legai-size drawers : Shelves _ : Other (specify) 12 Vlega_l boxes

AR-50—71; Rev. 78 {Qver)

.



ves | no | 10. Questionnairs _ (Place an “X** in the proper column) - , '::1
a. lIs this the official copy of the series? ' "
X If not, where is it? _ e
% b. Does the series contain pnfidential information requiring security handling? If yes, cite law or regqlati)oi:\_ _
) . 4 - ! -
X , ¢. s this a vital record? : X s ' R
X d. Does this series have historical or long term research valye? _Long Term, {
e. When one or two documents in the file make it necessarv to keep the entire f:le for a long period, could these
X doﬁgnﬂﬂihiﬁﬁsﬂﬂﬂiﬁﬂﬁjﬂﬂYu : ' t
X f s infof i h;bgd. if ves. anach copy, .
g. l§ l’ht inf mabon contamed in this series ever analyzed andror recorded ina summarlzed report? 1-5-
X If ves, attach copy, o : e
% h, Is there a duplication of this series in your office, qr in another office or agency? : £
! X If yes, where? Shipping agency and carrier. 5
P X | __i_ls shis serjes (or a major portion of it) ceqularly microfilmed? '
et X J_ i _Doesthe record seties result in a computer printout?
} 11, Retention Requirements ‘ The foltowing requires the series to be kept:
g a. State Law 2 years. d. Audit period years.
5. Statute of limitation years, 2. Administrative need _.vears, :
: &, Faderal law | years. f. Federal retention instructions years. r

TRy

d Attach copy or excerpt of laws or regulations. Explain administrative need )

The Interchange records are usually involved in a damage thCh would result in a clalm 7 .
Claims are retained for fouf years; therefore, interchanges should be retained for same :
! pefiod. In addition, reference rate seems +o ‘remain ona- monfhly basrs for records ' . v

’ which are +wo years. old. _ ' : a

12 Aner_o,v_ed rD:.-.posatum Ipstrucuqns This agency recornmends that the file series be cut ort at the end of each B - PE

SR ' O Caiendar Year D Fnscal Year; E Other — mnn‘l'h R - _.then, !

i Hold in the current files area 6 month(s) {ea((s); then _ ‘ . . '

] &2 Transfer to iocal helding area, hold _.?ia___year(s) then C R o L . o (

! 3 Transfer to State Reoerds Center hold .___...;__yearts) then o ;

i estroy. - ' , . . o . o : P
3 Transfer to State Archives for permanent retention.  * = ‘ S ‘ ' ' [

{3 Otker {Specify) '

These instructions apply to all prior and future accumuiations of the series.

Agency Head/Designee [Signature) Date | Records Maragement Officer (Signature) ___ Date
/. (lo e
M"/ | (/12428 /@wé VL fj@i o | /04 77

Stata Records Committee (Signature) Date
Recommendations in para- ‘

graph 12 are approved. _ State Auditor/Designee ),—w/J’ -~ 77 :

(If disapproved, attach letter " - .
of explanation.) Secretar(/f%éeloesignee @ gm0 0. J"J—M_QL 2-13 ._77
271 ?f ﬁ

Attornev General/Des;gnee ‘
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